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[Tos10:kenue 00 apXxHBe MIKOJIbI

I. O6mme mos1oenus

1. Tlonoxenune o0 apxupe MAOY «Opaunckass COIll» paspaboTaHo B COOTBETCTBHH ¢

TunoBeiM nojiokeHHEM 00 apXWBe OpraHW3allMM, YTBEP:KIACHHBIM TpukazoM Pocapxuea ot
11.04.2018 r.

2. ApxuB MAOY «Opawnckast COILL» BBICTYIAET HCTOYHHKOM KOMITJICKTOBAHUS

KPATKOE HAHMEHORAHHE OOPA3ORATELHON OPranH3aIti
rOCY/IapCTBEHHBIX, MYHULMITA/IHBIX aPXUBOB (Jlanee — ApXHB 1IKOJIbI).

3. ApXUB HIKOJIBI CO3/1aeTCs Ha MMpaBax CTPYKTYPHOIO MOAPa3AeIeHNs, OCYIIECTBISIIONIET0
XPaHEHUE, KOMIIJICKTOBAHHME, Y4YeT W HCIOJIb30BaHHE JOKYMEHTOB ApXHBHOTO (poHa
Poccuiickoit ®enepanivn, JIOKYMEHTOB BPeMEHHBIX (cBbiie 10 jeT) CpoOKOB XpaHEHHs, B TOM
YHCIIE 110 JIMYHOMY COCTaBy, 00pa30BaBLIUXCS B JIEITEIBHOCTH LIKOJbI, @ TAKKE MOArOTOBKY
JOKYMEHTOB K II€pe/ade Ha IOCTOAHHOE XPAHEHHE B TrOCYNapCTBEHHBIH (MYHUIIMNANBHBIH)
apXUB, HCTOYHUKOM KOMITJIEKTOBAHHUS KOTOPOTO BBICTYIIAET LIKOJIA.

4. ApXHB UIKOJIbI B CBOCH JICATE/IBHOCTH PYKOBOJACTBYETCS DeiepalibHbIM 3aKOHOM OT
22.10.2004 N 125-®3 «OG6 apxuHom Jene B Poccuiickoit Denepanwu», 3aKoHaMH,
HOPMaTHBHBIMH TIpaBOBbIMH akTamu Poccuiickoii @enepanuu, cyObekToB Poccuiickoi
Genepannn B chepe apXHBHOTO JI€/1a W JICTONPON3BO/ICTBA, TTPABHIAMH OPraHH3allii XpaHEHUS,

KOMIUTEKTOBAHHS, y4eTa M HWCIOJb30BAHHA JIOKYMEHTOB ApxuBHOro Qonna Poccuiickoi



CDe:[epauHH A OPYTHX apXHWBHBIX JJOKYMCHTOB B I'OCY/JIapCTBEHHBIX OpraHax, opraHax MECTHOI'O

CaMOYTIpaBJICHHA W OpraHU3alHrsix.

II. CocTaB TOKYMEHTOB APXHBA IMIKO.TbI

5. ApXHMB HIKOITBI XPaHHT:

a) IOKYMEHTBI [TOCTOSIHHOTO ¥ BpEMEHHBIX (cBbIIIe 10 JeT) CPOKOB XPAHEHHUS, B TOM YHCIIE
JIOKYMEHTBI TIO JTHYHOMY COCTaBy, 00pa30BaBIIMECS B JIEATEIILHOCTH IIKOJIBI;

0) MOKYMEHTBI TOCTOSIHHOTO XPaHCHHs W JIOKYMCHTBI 110 JIMYHOMY CcOCTaBy (hOHa(0B)
OpraHu3alMi-NpeIteCTBEHHUKOB (MPH UX HAIHYHH);

B) apXHMBHBIE (DOH/IBI JTHYHOTO IPOHCXONICHHS (TTPH UX HATHYHHA);

r) GOHI NONB30BaHUS (apXuBa) (ITPH HATTHYUHH);

1) CIPaBOYHO-TIOUCKOBBIC CPEACTBA K JIOKYMEHTAM M YYETHBIC JOKYMEHTHI ApXHBa

HIKOJIBI.

II1. 3agaun ApxuBa KO

6. K 3anagam ApxuBa HIKOJIbI OTHOCATCS:

6.1. Opranusanus XpaHEHHUs JIOKYMEHTOB, COCTaB KOTOPBIX IPEIYyCMOTPEH ITYHKTOM 35
Hacrosiero [Tomoxenus.

6.2. KomnnextoBanne ApXuBa LIKO/IbI A0KYMEHTaAMH, 00pa30oBaBIIMMUCS B JCATEIBHOCTH
IIKOJIBI.

6.3. Yuer JOKYMEHTOB, HAXOAALIMXCS HA XPAHEHUH B APXHBE HIKOJIBI,

6.4. Mcrosib30Banke JJOKYMEHTOB, HAXOAAIIMXCA HAa XPAHSHUH B APXHMBE LIKOJIBL.

6.5. [loaroToBka 1 cBOeBpeMEHHas rnepejiava J0KyMeHTOB ApxuBHoro (ponaa Poccuiickoii
@eepallvy Ha MOCTOSIHHOE XPAHEHNE B TOCY/1apCTBEHHBIH (MYHULMIIATBHbIH) apXHB,

6.6. MeToIM4eCcKOe PYKOBOJICTBO U KOHTPOJIb 3a (POPMHPOBAHHEM U O(QOPMIICHHEM JICNT B

CTPYKTYPHBIX 11OJIpa3e/ICHUSIX OpraHu3allii U CBOeBPEeMEHHOM nepeaadeif X B ApXHB IIKOJIBI,

IV. ®yukunn ApxuBa mKoJbl

7. ApXUB UIKOJIBI OCYIIECTBIACT CC/AYIOIMNE (PYHKINH:
7.1. OpraHusyer npuem JIOKYMEHTOB NMOCTOSHHOTO M BpeMeHHBIX (cBbiie 10 71€T) CpokoB
XpaHeHHsl, B TOM YHCIIE 110 JIMYHOMY cOCTaBy. 00pa3oBaBUIMXCH B JACSTEIBHOCTH LIKOJIBI, B

COOTBETCTBHH C YTBEPHJICHHBIM IrpaduKoM.



7.2. Bener yuer 1oKyMeHTOB H (hOHI0B, HAXOASIIMXCS HA XPAaHEHHH B APXHBE IIKOJIBI.

7.3. llpencraBnsger B rocy/1apcTBEHHBIN (MYHUIIMMAIBHBIN) apXUB VUIeTHBIE CBeACHHS 00
00BbEME M COCTABE XPAHSIIUXCH B apXHBE LIKOIbI JOKYMEHTOB ApxuBHoro ¢onaa Poccuiickoi
Meziepally ¥ JIpYTUX apXUBHBIX JIOKYMEHTOB B COOTBETCTBHH C MOPSIAKOM TOCYAapCTBEHHOTO
y4era JJIOKyMeHTOB ApxusHoro ¢onia Poccuiickoit deneparmn.

7.4, CucreMaTH3HPYET M pasMeIlaeT JOKYMEHTBI, MOCTYMAONIHe Ha XpaHeHHe B ApXHB
IKOJTB], 00Pa30BaBIINECs B XO/I€ OCYIIECTBICHUS JCSTEIbHOCTH HIKOJIBI,

7.5. OcymiecTBaseT MOATOTOBKY H MPEICTABIACT:

a) Ha pPacCMOTPEHHME M COIJIACOBAHWE IKCHEPTHOH KOMHCCHHM MIKOJBI OIMHCH JIel
MOCTOAHHOTO XPaHEeHWsl, BPEeMEHHBIX (cBbiie 10 JIET) CPOKOB XpaHEHHs. B TOM HHCIE 110
JTHYHOMY COCTABY, @ TAKIKE aKThl O BBUICJCHUHM K YHHYTOKCHHUIO apXMBHBIX JIOKYMEHTOB, HE
MOUIEXKALIHX XPAaHEHHIO, aKThl 00 yTpare JOKYMEHTOB, aKThl O HEHCIIPABUMBIX MOBPEKICHUSIX
APXHBHBIX JIOKYMEHTOB;

0) Ha yTBep:KIEHHE IKCTIEPTHO-TTPOBEPOYHOH KOMICCHH (eiepallbHOrO roCy1apcTBEHHOTO
apxuBa MM YIOJHOMOHYEHHOIO OpraHa HCHojlHUTe bHOl Biractn cybwnekta Poccuiickoii
Menepaunn B chepe apxuBHoro aera (nanee — DK apXuBHOrO ydpekIeHHS) ONHUCH e
MOCTOSIHHOTO XPaHEHHS;

B) Ha corjacoBaHue DIIK apXWBHOro yupemIeHHs: WM TOCYIapCTBEHHOTO apXHBa
cyobekTta Poccuiickoit Pexepauny (MyHHIIMNAIBHOIO apXWBa), B CIydae HaJelieHUsl ero
COOTBETCTBYIOLIMMH TTOJTHOMOYHSMH, OTIHCH JIeJT TI0 JIMYHOMY COCTaBY;

r) Ha coriacoBanue DIIK apxuBHOTO yupeKIeHHS HIH TOCYJapCTBEHHOTO apxuBa
cyOpekta Pocemiickoit @enepannu (MyHHUMDAIBHOTO apXMBa)., B CJIydae HaJC/EHUS €ro
COOTBETCTBYIOIIMMH MOJHOMOUYHSMH, aKThl 00 yTpaTe IOKYMEHTOB, aKThl O HEHCITPaBHMBIX
MOBPEKICHHSAX apXHBHBIX JIOKYMEHTOB;

) Ha YTBEPXKJICHHE IHPEKTOPY IIKOJIBI OMUCH e TOCTOSHHOTO XpPaHEeHHs, OIHUCH
BpeMeHHBIX (cBbile 10 J1eT) CPOKOB XPAHCHUS. B TOM YHCIIC ONMHCH JIe/ MO JUYHOMY COCTaBy.,
AKThl O BBIJICICHHH K YHHUTOKEHHIO aPXUBHBIX JIOKYMEHTOB, HE TOICKALIINX XPAHEHHIO, aKThI
00 yTpare JOKYMEHTOB, aKThl O HEHCIIPABUMBIX TOBPEKICHHUAX apPXHBHBIX JIOKYMEHTOB,
yTBep#ieHHbIe (cornmacoBanHbie) DK nwan rocynapcteenHbiM apxuBom cyOnekTa Poccuiickoit
Genepantny  (MyHHIHMIATBHBIM - apDXHBOM) B CIYYae HAJICJICHUS €ro COOTBETCTBYIOUIMMH
MTOJTHOMOYHSAMH.

7.6. Opranusyer nepeaady A0KyMeHTOB ApxuBHoro ¢onzaa Poccuiickoil Penepaunu Ha
MTOCTOSTHHOE XPAHEHHE B rOCY/IapCTBEHHBIH (MYHHIIMTIATBHBIHN ) apXHB.

7.7. OprauusyeT W NPOBOIHT HKCHCPTH3Y LUCHHOCTH JIOKYMCHTOB BPEMCHHBIX (cBbIIIE 10

JIeT) CPOKOB XPaHCHWs, HAXOISLINXCS HA XPaHeHWH B ApXHBE WIKOJBI B LEAsAX 0TOOpa



JOKYMCHTOB 1778 BKJIOYCHHA 8 coctas ApxMBHOUO (oHIa Poccuiickoil Peaepaunn. a rakxe
BhISRJIEHHS [IOKYMCHTOR, HE TOLTC/KAIINX JaILHeHIIEMY XPAHCHHUIO,

7.8. HposoauT MeponpHsTHA 110 00CCTICUCHHIO COXPAHHOCTH JOKYMEHTOR, HAXOAAIIHXCH
Ha XPAHCHHH B APXMBC LIKO. IbL.

7.9. OpraansyerT HHQOPMHUPOBAHKE PYKOBOCTBA U PAOOTHHKOB OPIaHH3AlHE O COCTABE W
COAEP)KaHHH TOKYMEHTOR APXUBA 1ITKOILI,

7.10. HubopmupycT noib3oBarelefl 10 BOHPOCAM  MCCTOHAXOMICHUS  apXUBHBIX
JOKYMCHTOB.

7.11. Opranusyer Beiauy JIOKYMEHTOR W 1€l Ui padoTsl B YATANBLHOM (TIPOCMOTPOBOM)
2A51€ W.TH BO BPEMEHHOC 110.1h30BaHNAC,

712, Hcnosnstier 3anpochl  110:1630BaTeel.  BBIIACT APXHBHBIC KOMNKH  JLOKVMEHTOB,
APXMBHBIC BBITTHCKW ¥ APXHBHBIE CTIPABKH.

7.13. BeaeT yuer Heloib30BaHns TOKYMCHTOR APXHBA DIKOTBI,

7.14. Costaet QoHa noab3oBanus ApXuBa LK W OPraHU3YeT ¢ro HENOIIh30BAHHC.

7.15. OC¥mIeCTBIIET BEICHHE CTIPABOYHO-TIOHCKOBLIX CPC/JICTR K JIOKYMEHTaM ApNHBa
TKOI bl

7.16. YuacreyeT B pa3paborTKe [IOKYMEHTOR LIKOILI MO BONPOCAM ApXHBHOIO [IC14 H
I TOITPOU3BOICTBA.

7.17. OKashiBaCT METO,IMUECKVIO NOMOII(b!

a) c.1ykfe JICI0NPOM3BOICTBA IUKOITbI B COCTAB.IEHHH HOMCHKIATYPBI e/, (JOPMHPOBAHHY
H OQOPMICHHUH 1L,

6) CTPYKTYPHBIM MOApa3IeneHHaM W PabOTHUKAM [IKOIIbl B NO/TOTOBKE JIOKYMEHTOB K

nepe;lade B ApXUB UIKO.IBI.

V. [Ipasa ApxnBa niKoabl

8. APXHRB KO HMEET 1PARO:

a) NPeICTABIATE AMPCKTOPY WKOIB! IIPELTOMKEHHS 110 COBCPIICHCTBOBAHHIO OPTAHH3ALNHH
XPAHCHASA, KOMIUIEKTOBAHHUA, VUETA U HCTIONLIOBAHNS dPXHBHBIX JOKYMCHTOB B APXHBE LIKOJIBI,

©) 3alpaltMBaTh B CTPYKTYPHBIX TOAPAICTICHUSIX LIKOIb] CBEICHHS, HEODXOAMMbIE ;113
paborbl APXHEBA 1IKO:IbI;

B) AaBalb PCKOMCHIALMH CIPYKTYPHBIM O/ IPA3CHCHUSIM OPIaHU3aIMH L0 BOIIPOCAM,
OTHOCALIMMCSH K KOMIETEHIIWH APXUBE LIKOTBI;

T) HHPOPMHPOBATE CTP¥KTYPHBIC TTOIPA3ACICHUS [UKOJABI O HCODXOUMMOCTH 1epelayn

JOKYMEHTOR B APXUB HIKO!Bl B COOTBETCTBHH ¢ VTBCPAICHHBIM IpadiKoM;



1) IPUHUMATL YYacTHE B 3ace/lanuax [leHTpanbHOI IKCMEPTHO-TIPOBEPOMHON KOMHCCHH

npu QeepanrsHoM apxuBHOM areHTcTBe, DK apxuBHOTO yupexienus.




